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Helper & task checklist
Assign one owner and confirm what each job depends on.

Gathering: __________________________________   Date: __________________

Plan revision: __________   Handover checked by code: __________   Date: __________

Done Task / expected result Owner code Depends on / handover Due / confirmed

Final checks / unresolved items

Use helper codes on shared copies. Confirm that the person has accepted the job, knows the relevant instructions and has
what they need. A tick records a task; it does not certify food safety.
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